
 
 

How to Buy a Domain Name (Website Name) from GoDaddy.com 

Step-by-Step Guide 
 

Step 1: 

Go to GoDaddy.com. Enter the website name you want and click on the dark green button that says Search 

Domains to see if it is available. If it’s not available, keep searching until you find one that is available. 

 

 
 

 

Step 2: 

If the domain you want is available, you can purchase it by clicking on the dark green button “Make It Yours”. 

 

 

http://www.godaddy.com/


Step 3: 

Once you have added the website name to your cart, you will be asked if you want to bundle all the other 

extensions like .org, .net, .co ,etc. so no one can copycat your website. That’s a personal choice – but it is 

entirely optional.  

 

 
 

 

Step 4: 

Click on the “Continue to Cart” Button on the bottom right side of the screen. 

 

 
  



Step 5: 

New GoDaddy Users: You will be asked to create an account. Click on “Continue with Email”. (If this is not your 

first time using GoDaddy and you have purchased other domains with them, click the tiny “Sign In” text link to 

sign in to your existing account).  

 

 

 
 

 

Step 6: 

After you have filled in the personal details, click on “Create Account”. 

 

During the “create your account” process, you may be asked to verify your email. If so, be sure to open a new 

browser window to access your email account so you don’t accidentally exit the GoDaddy purchase process.  

 

 Be sure to write down your Email, Username, and Password as you will need this information for your 

domain email and for hosting. File this information in a safe place so you can find it again easily. 

 

 



 

Step 7: 

You will then be asked if you want domain protection. It is NOT necessary, but you can purchase it if you wish.  

 

For Email Option, be sure that “No Professional Email” is selected. You will create your professional email 

through Google Workspace (Step 3 in the BTI Getting Started Steps). 

 

Once you have made your selection regarding domain protection, click on the “Continue to Cart” button. 

 

 
 



 

 

Step 8: 

Your plan will automatically default to purchasing the domain for 3 Years – but click on the drop-down button and 

select “1 Year” to start if you are on a budget and need to watch expenses. After you have chosen how many 

years you wish to purchase, click on “I’m Ready to Pay” 

 

Please note: You will need to renew it after the expiration date for your website address to continue 

working. You will receive email reminders, but it is a good idea to keep the “auto renewal” option on (It is 

on by default so you don’t have to do anything for this option`), so you don’t overlook the renewal date and 

risk having your website go down. 

 

 
 

 

(continue to next page)  



Step 9: 

You will now be taken to the checkout process. Fill in your personal details. 

Tip: If you have a PayPal account, choose to pay with that method. It will help to ensure that should your 

credit card expire,or if your bank issues the same card account under a different number – your account will still 

automatically renew, and you can avoid an unexpected interruption of service. That could happen if you forget to 

update a credit card number or expiration date, and/or overlook renewal reminder emails. 

 

 

 
 

  



Step 10: 

Once you have filled in all the credit card information, (or if you selected “PayPal”, you will see the Paypal option 

highlighted instead of the Credit Card option) click on the black “Review Order” button, and then the “Complete 

Purchase” button. 

 

 
 

 
 

 

Congratulations! Your domain name is now all yours! You will receive an order confirmation message.  

 

 

 

FINAL STEP: 

You’ll see a button that says “Publish” or “Not Now”.  Choose “Not Now” as your site will be 

published by your webmaster or hosting provider after your ready-made website is installed.  

 

You can now close out of GoDaddy and move on to other tasks. 

 

Note: GoDaddy, (like any company), will try to upsell you email and hosting services. You can ignore this 

and choose other recommended email and hosting options. If in the end – after reviewing all of the steps 

and recommendations in your “Getting Started” process – you choose to host with GoDaddy, you can 

always come back and revisit this option when you get to the “hosting” step. 

https://showcase.bravethinkinginstitute.com/hire-a-professional/

